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Section 1 Rationale and Background 

1.1 At Mayfield School the safety and well-being of our students, staff and parents is our 
leading priority.  When the school reopens we will have done everything in our power 
to ensure that the necessary plans are in place to keep our whole school community 
as safe as possible; in the context of needing to reintegrate students and follow 
Government advice and guidelines. 

1.2 On 24 May the Prime Minister announced that secondary schools should plan on the 
basis that from the week commencing 15 June, they can invite year 10 and 12 pupils 
(years 10 and 11 for alternative provision schools) back into school for some face-to-
face support with their teachers, subject to the government’s 5 tests being met. We 
have been asked to offer this face-to-face support to supplement the remote 
education of year 10 and year 12 pupils, which should remain the predominant mode 
of education during this term for pupils in these year groups. 

All guidance referred to in this document has been taken from the four documents 
released by the Department for Education in the week beginning 11th May 2020 titled: 

 Actions for education and childcare settings to prepare for wider opening from 1 June 
2020 

 Actions for education and childcare settings to prepare for wider opening from 1 June 
2020: guidance for parents and carers 

 Coronavirus (COVID-19): implementing protective measures in education and 
childcare setting 

 Guidance for secondary school provision from 15 June 2020 

 

1.3  Expectations from 15 June 

From 15 June, secondary schools are able to offer face-to-face support for a quarter of the 
year 10 and 12 cohort at any one time. Alongside this the government is asking secondary 
schools to: 

 continue providing full-time provision for vulnerable pupils in all year groups 
(including year 10 and year 12) 

 continue providing full-time provision for children of critical workers in all year groups 
(including year 10 and year 12) 

 provide some face-to-face support to supplement the remote education of year 10 
and year 12 pupils, with a clear expectation that remote education will continue to be 
the predominant form of education delivery for these year groups and that this should 
be of high quality 

 continue to use best endeavours to support all other pupils remaining at home, 
making use of the available remote education support and ensuring a high quality 
offer 
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1.4 Why can more students now attend school and childcare settings? 

The Government’s roadmap to recovery indicates that, subject to their 5 tests being 
met, secondary schools can increase their offer to students in Years 10 and 12: 

 Making sure the NHS can cope (admissions to hospital continuously falling 
– 475 on 26 May) 

 Death rate – sustained and consistent fall in the daily death rate 

 Infections - Scientific Advisory Group for Emergencies (Sage) to show that 
the rate of infection was decreasing to manageable levels across the board 

 Protective gear and testing – sufficient supplies of PPE and testing 
available to the public 

 Second wave – R rate must be kept below 1. 

 

1.5 What does the latest scientific advice say? 

The Government has been guided by scientific advice at every stage. The latest 
scientific advice (3 June 2020) to government is that: 

 there is high scientific confidence that students of all ages have less severe 
symptoms than adults if they contract coronavirus and there is moderately 
high scientific confidence that younger students are less likely to become 
unwell if infected with coronavirus. 

 limiting the numbers of students going back to school and college initially then 
gradually increasing numbers, guided by scientific advice, reduces risk of 
increasing the rate of transmission. 

 schools and other settings can make changes to how they are organised and 
put measures in place to reduce risks. 

 the government has provided advice to schools and other settings on the 
steps they should consider taking, this includes: 

- limiting the amount of contact between different groups of students (such 
as smaller class sizes with students and staff spread out more). 

- additional protective measures, such as increased cleaning and 
encouraging good hand and respiratory hygiene. 

 PHE produced a report analysing issues with disproportionate impact of 
COVID on BAME communities. Some key points from it: 

- “The relationship between ethnicity and health is complex and likely to be 

the result of a combination of factors. Firstly, people of BAME 

communities are likely to be at increased risk of acquiring the infection. 

This is because BAME people are more likely to live in urban areas (18), 

in overcrowded households, in deprived areas, and have jobs that expose 

them to higher risk. barriers in accessing services that are created by, for 

example, cultural and language differences.  

- Secondly, people of BAME communities are also likely to be at increased 

risk of poorer outcomes once they acquire the infection.  
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- For example, some co-morbidities which increase the risk of poorer 

outcomes from COVID-19 are more common among certain ethnic 

groups.  

- People of Bangladeshi and Pakistani background have higher rates of 

cardiovascular disease than people from White British ethnicity. 

- People of Black Caribbean and Black African ethnicity have higher rates 

of hypertension compared with other ethnic groups. 

- Data from the National Diabetes Audit suggests that type II diabetes 

prevalence is higher in people from BAME communities. 

-  

- People of BAME groups are also more likely than people of White British 

ethnicity to be born abroad, which means they may face additional  

-  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/8891

95/disparities_review.pdf 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/889195/disparities_review.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/889195/disparities_review.pdf
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Section 2 Health and Safety 

2.1 Risk assessment  

A risk assessment (Appendix 1) has been carried out which directly addresses risks 
associated with coronavirus (COVID-19). Sensible and practical measures have 
been put into place to control those risks for students and staff. All school 
stakeholders are informed and consulted on health and safety and the measures and 
protocols that have been put into place for their protection.   

At the end of every day, members of SLT discuss and reflect on the day’s events and 
implement any changes/adaptations as deemed necessary.  In conjunction with this, 
this risk assessment is reviewed and updated regularly; specifically when any 
significant changes occur.  The risk assessment is shared with stakeholders and is 
saved:    

L:\Shared Documents\Coronavirus school closure resources\RISK ASSESSMENTS 

 

2.2 Staff Protocols  

At Mayfield School the safety of our students, staff and parent community is of 

paramount importance therefore we have been working hard to create a strategic plan, 

and we will use a range of protective measures to create a safer environment for us all.  

We strongly advise that our staff adhere to the following protocols to ensure that the 

safety of students, staff and parent community is maintained, whilst the Covid 19 threat 

is still live. 

These protocols are in place for everybody’s safety and well-being and therefore 

are non-negotiable 

 

Hygiene 

 On arrival to school; staff and students must sanitise their hands with the sanitising 
gel provided for them by/in main reception. 

 A member of SLT will be on duty in main reception to welcome staff and students 
and to manage the flow of personnel through main reception. 

 Staff and students must wash their hands as often as possible, especially before and 
after eating, when moving to and from different areas of the school and when 
handling equipment used by others, again with materials provided for them. 

 Staff and students must sanitise their hands before leaving for home. 

 Any student going to the toilet during lesson time must wash their hands before re-
entering the classroom. 

 Despite Government advice, staff will be given the option to wear PPE within the 
classroom if they wish. 

 Staff will be responsible for ensuring students clean their own 
workstations/keyboards throughout the day. 

 Staff and students must ensure they remain in the areas of the school allocated to 
them as well as using the entrance/exit allocated to them. 
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Staff Meetings/Assemblies 

 Where possible meetings will be held using Microsoft Teams or information passed 
by email. If face to face meetings are necessary staff will be asked to keep the social 
distancing measures stated by the government. Chairs and tables will be set up to 
enable this to be possible. 

 Assemblies will not be taking place during this term, although YGL may produce 
virtual assemblies that will be shared electronically with students. 

 Please ensure that you are abiding by the social distancing guidance of 2 metres 
when in communal areas where possible.  

 Try to reduce possible contact between different groups of students, and between 
adults. 

 In light of the need for students to behave differently when they return to school and 
any new systems you have put in place to support that, we have written an 
Addendum to the Behaviour for Learning Policy to reflect and include current 
guidance: 
 

 
Addendum to Behaviour for Learning Policy: 

Any student that displays behaviours that demonstrate they are not willing to cooperate with 

us in maintaining a safe environment will be deemed to have committed a serious breach of 

the school behavior policy and therefore an additional sanction, detailed in the schools 

behavior policy will be considered. 

The following are some examples of what we consider to be unacceptable behavior 

(additional to the list in Pages 2 and 3 of the behavior policy). Specific to the context 

of the phased return delivery of face-to-face sessions, though the list is not 

exhaustive: 

 Refusing to sanitise hands. 

 Wearing a face covering that covers more that just the nose and mouth 

 Not moving directly to the allocated classroom. 

 Deliberately moving within 2 meters, or attempting to move within 2 meters of 
another person. 

 Deliberately and unnecessarily performing actions associated with symptoms of 
Covid-19, for example but not limited to, coughing, spitting and/or sneezing. 

 Not attempting to cover the nose and mouth with a tissue or arm when coughing 
and/or sneezing. 

 
 

 

STAFF MUST VACATE THE CLASSROOMS AT 3:10PM TO ALLOW THE SITE TEAM TO 

SECURE THE BUILDINGS. PLEASE ENSURE THAT THE ROOM IS KEPT CLEAR AND 

TIDY SO THAT THE CLEANING TEAM CAN HAVE CLEAR ACCESS TO CLEAN IT 

THOROUGHLY IN THE MORNING. 
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Classroom Organisation 

 Teachers should ensure that their classrooms remain arranged and set up so that 
students can be kept apart at tables and using their own computer station to maintain 
social distancing (preferably at 2m) and any movement around the classroom and 
interaction between the students needs to be carefully monitored and limited by the 
teacher and or additional staff within the room. 

 Students will have a set place in the classroom and will sit there for every session. 

 If a member of staff presents with possible Covid-19 symptoms during the school 
day, will be removed to the medical room (which is at least 2 metres away from other 

people and can be isolated behind a closed door). Windows will be opened to provide 
ventilation. 

 Any member of staff or student who show any symptoms will be sent home, told to 

self-isolate for seven days and arrange to be tested for Covid-19. They can do this 

by visiting NHS.UK to arrange or contact NHS 119 via telephone if they do not have 

internet access. 

 Track and trace procedures will be adhered to: 

o Their fellow household members should self-isolate for 14 days. 
o Where the student or staff member tests negative, they can return to school and 

the fellow household members can end their self-isolation. 
o Where the student or staff member tests positive, the rest of their class or group 

in school will be sent home and advised to self-isolate for 14 days. The other 
household members of that wider class or group do not need to self-isolate 
unless the student or staff member they live with in that group subsequently 
develops symptoms. 

 The workplace will be deep cleaned in relevant areas 

 Standard first aid procedure is followed with provision of gloves and hand sanitiser as 
standard. Any member of staff sent home will be expected to be tested. If they test 
negative, they will be allowed to return. If they test POSITIVE all staff and students in 
their working group will be expected to self-isolate until they have also been tested.  

 Staff are expected to promote and follow the practice of: Catch it, Bin it, Kill it’ – bins 
are in every room. 

 

IT IS THE RESPONSIBILITY OF THE STAFF TO ENSURE THAT THEY ARE 

FOLLOWING SOCIAL DISTANCING GUIDELINES AND REMINDING STUDENTS TO DO 

THE SAME. 

Breaktimes and Lunchtimes 

 Lunchtimes and Breaktimes will be staggered to ensure the students can be 
adequately spaced, again in order to adhere to social distancing measures. 

 Lunch halls will be timetabled to enable a staggered lunch and we will use all 
available hall space to ensure spacing observes social distancing protocols. 

 Movement around the school buildings should be strictly limited to coming in and out 
for breaktimes/lunchtimes and individual students visiting the toilets nearest to their 
class spaces.  

 Where possible, students should be supervised at all times when moving around 
the school. 

 Staff are responsible for taking a class register throughout the day. 
 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/
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Staggered Drop off and Pick up 

 Parents, staff and students are to enter the premises through the main gate at the 
front of school and exit through the same gate. We are staggering the start and end 
times of the school day to avoid large amounts of people on the school premises at a 
given time.  

 All staff must sign in at main reception using both the Inventry sign in system and 
manual sign in sheets. 

 All students must also sign in at main reception.  
 
IS THE RESPONSIBILITY OF PARENTS AND STAFF TO ENSURE THAT THEY ARE 

FOLLOWING SOCIAL DISTANCING GUIDELINES. 
 

Contact with Parents 

 Parents and students will be asked to enter and exit the premises through the gate at 
the front of school. Students will have designated entrances to buildings depending 
on their year group, this is to ensure safe flow and starts and end to the day will be 
staggered to ensure limited number of people on site at any time.  

 There will be no parent consultation meetings (i.e. parents’ evening). 
 

Staff Protocols Continued using guidance from the DFE 

 Do not come to work if you have coronavirus symptoms, or go home as soon as these 
develop (informing your manager), and access a test as soon as possible. 

 Clean your hands more often than usual - with running water and soap and dry them 
thoroughly or use alcohol hand rub or sanitiser ensuring that all parts of the hands are 
covered. 

 Use the ‘catch it, bin it, kill it’ approach. 

 Avoid touching your mouth, nose and eyes. 

 Clean frequently touched surfaces often using standard products, such as detergents 
and bleach. 

 When providing support with distance learning in school, please ensure that you 
maintain social distancing. 

 Consider avoiding calling students to the front of the class or going to their desk to 
check on their work if not necessary. 

 Help the students you are working with to follow the rules on hand cleaning, not 
touching their faces, ‘catch it, bin it, kill it’ and social distancing with staff and other 
students. 

 Do not allow students to share equipment and resources (like stationery). 

 Keep your classroom windows open if possible for air flow.  Air conditioning units can 
be used as they are stand-alone units and do not circulate air into other rooms. 

 Only one student from your class may use the toilet at any one time. 

 Limit your contact with other staff members, and don’t congregate in shared spaces, 
especially if they are small rooms. 

 Make sure you’ve read the school’s Addendum to the Behaviour for Learning Policy 
(above) and know what role in it you’re being asked to take. 
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2.3 Student Protocols 

 Students should arrive to school at the time stated in their schedule for the day (see 
section 4.1). 

 Students must wear the lanyard identifying them as a Mayfield students and which 
bubble they belong to. 

 On arrival to school; students and staff must sanitise their hands with the sanitising 
gel provided for them by/in main reception. 

 A member of SLT will be on duty in main reception to welcome students and staff 
and to manage the flow of personnel through main reception. 

 Students and staff must wash their hands as often as possible, especially before and 
after eating, when moving to and from different areas of the school and when 
handling equipment used by others, again with materials provided for them. 

 Students and staff must sanitise their hands before leaving for home. 

 Any student going to the toilet during lesson time must wash their hands before re-
entering the classroom. 

 Students must take responsibility for cleaning their own workstations/keyboards as 
necessary (or directed) throughout the day. 

 Students must work from their allocated work station throughout the day.  This will 
remain their work station for the remainder of term. 

 If a student requires help from the member of staff in charge of their room, they must 
wait for the member of staff to come to them and not move around the room. 

 Students must use the equipment provided to them by the school and should not 
bring equipment in to school from home.  School equipment should be left at their 
work station at the end of the day.  The only exception to this is ear/headphones 
which must not be shared by other students. 

 Students must ensure they remain in the areas of the school allocated to them as 
well as using the entrance/exit allocated to them. 

 At the end of the school day, students are required to go straight home and not mix 
with others who are not in their bubble. 

 If a student presents with possible Covid-19 symptoms during the school day, they 
will be removed to the medical room (which is at least 2 metres away from other 

people and can be isolated behind a closed door). Windows will be opened to 
provide ventilation. 

 Any student who shows any symptoms will be told to self-isolate and not be allowed 
in to the setting. 

 The student will be sent home, parents/carers informed and advised to follow NHS 
guidance online. 

 The workplace will be deep cleaned in relevant areas 

 Standard first aid procedure is followed with provision of gloves and hand sanitiser as 
standard. Any member of staff sent home will be expected to be tested. If they test 
negative, they will be allowed to return. If they test POSITIVE all students and staff in 
their working group will be expected to self-isolate until they have also been tested. 

 Staff are expected to promote and follow the practice of: Catch it, Bin it, Kill it’. 
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2.4 Parent Protocols 

At Mayfield School the safety of our students, staff and parent community is of 
paramount importance therefore we have been working hard to create a strategic 
plan, and we will use a range of protective measures to create a safer 
environment for us all.  

We strongly advise that parents adhere to the following protocols to ensure that 
the safety of the students, staff and parent community is maintained. 

Failure to adhere to this, risks the health and safety of our whole school 
community. 

 Where possible and practical, students should make their own way to school and 
enter through the main gate on Pedley Road.   

 If a parent has to bring a student to/pick up from school, they should do this in Pedley 
or Mayfield Road.   

 Students should walk through the gates to main reception.  If it is necessary for a 
parent to bring their child in to school, they should be dropped off/collected from 
outside the entrance to main reception. 

 We ask you to think carefully about your/ your child’s journey into school and walk to 
school where possible, avoid using public transport if possible.  Where this is not 

possible, it is essential that everyone adheres the Government and TfL guidelines for the use 

of public transport: https://tfl.gov.uk/campaign/coronavirus-covid- 

 Your child is not expected to wear uniform at this time; however they will be issued 
with a lanyard and I.D. card which they must wear whist in school (Year 12 should 
bring their existing I.D. cards), and we request that they wear trainers to school each 
day.  

 Parents should not enter the school building unless they have an urgent reason to 
speak to a member of staff. This is to reduce the number of people entering buildings 
and to speed up the process of getting students into school. 

 We will only arrange meetings if it is deemed as ‘necessary’, we have increased the 
number of contact forms that can be completed on our website. Each Year Group 
Leader now has a contact form on the year group page on our website, any concerns 
can be submitted directly to the Year Group Leader using these contact forms. 

 If a conversation needs to take place, we ask this is at a safe distance of 2 metres, 
as advised by the government.  

 We ask all parents to follow staff instructions and any information signs in order to 
maintain appropriate social distancing at all times. 

 Communication with fellow parents within the school grounds should only be 
essential and should take place at a safe distance of 2m, as advised by the 
government. 

 There will be no parent consultation meetings this term. 

 All students attending will be provided with lunch; however, they are welcome to 
bring their own should they prefer, these should be in disposable 
wrappings/containers. 

 Parents must not send their child to school if the child is unwell or showing any 
coronavirus symptoms. 

 Parents must encourage their child to go straight home at the end of the day and not 
socialise with other students not in their bubble. 

 
 

https://tfl.gov.uk/campaign/coronavirus-covid-


13 

 

IT IS THE RESPONSIBILITY OF THE PARENT TO ENSURE THAT THEY ARE 
FOLLOWING SOCIAL DISTANCING GUIDELINES. 

 
All staff, students and parents are expected to adhere to these protocols at all 

times during the second half of the summer term. These protocols will be 
reviewed and revised accordingly for September 2020. 

 

2.5      Personal Protective Equipment (PPE) 

Wearing a face covering or face mask in schools or other education settings is not 
recommended. Face coverings may be beneficial for short periods indoors where 
there is a risk of close social contact with people you do not usually meet and where 
social distancing and other measures cannot be maintained, for example on public 
transport or in some shops. This does not apply to schools or other education 
settings. Schools and other education or childcare settings should therefore not 
require staff, students and learners to wear face coverings. Changing habits, 
cleaning and hygiene are effective measures in controlling the spread of the virus. 
Face coverings (or any form of medical mask where instructed to be used for specific 
clinical reasons) should not be worn in any circumstance by those who may not be 
able to handle them as directed (for example, young students, or those with special 
educational needs or disabilities) as it may inadvertently increase the risk of 
transmission. 

The majority of staff in education settings will not require PPE beyond what they 
would normally need for their work, even if they are not always able to maintain a 
distance of 2 metres from others. PPE is only needed in a very small number of 
cases including: 

 students, young people and students whose care routinely already 
involves the use of PPE due to their intimate care needs should 
continue to receive their care in the same way 

 If a child, young person or other learner becomes unwell with 
symptoms of coronavirus while in their setting and needs direct 
personal care until they can return home. A face mask should be worn 
by the supervising adult if a distance of 2 metres cannot be 
maintained. If contact with the child or young person is necessary, 
then gloves, an apron and a face mask should be worn by the 
supervising adult. If a risk assessment determines that there is a risk 
of splashing to the eyes, for example from coughing, spitting, or 
vomiting, then eye protection should also be worn 

 However, it has been agreed that staff have the choice to wear PPE if 
they wish and will be provided upon request 

 Classrooms, offices and other workspaces will be provided with 
sanitising solution so that a hygienic workspace can be maintained in 
addition to the routine cleaning of the school. 
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2.6       Fire Evacuation 

Following the finalising of the staffing and classroom allocation, a new Fire Evacuation Plan 

has been drawn up (Appendix 2).The new evacuation plan will be shared with staff as part of 

the health and safety briefing, with copies being placed inside each new classroom/learning 

area. 
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Section 3:  Phase one Reopening  

Since the onset of the enforced closure, Mayfield has remained open for students who are 
vulnerable, have an EHCP or are the child of a key worker; this plan is in addition to this 
provision in that students in Years 10 and 12, who have failed to engage with the Distance 
Learning Programme, will be expected to attend school. 

3.1 Timings of the school day 

In order to ensure that contact is minimised for both students, parents and staff, we have 
made adjustments to the timing of the school day.  

Where possible and practical, students should make their own way to school and enter 
through the main gate on Pedley Road.  If a parent has to bring a student to/pick up from 
school, they should do this in Pedley or Mayfield Road.  Students should walk through the 
gates to main reception.  If it is necessary for a parent to bring their child in to school, they 
should be dropped off/collected from outside the entrance to main reception. 

New timings of the school day will be as follows; 

 Start Break Lunch End 

Inclusion 

 

08:15 10:30 13:00 14:40 

Key Worker 08:30 10:45 12:15 14:50 

Year 10 09:15 10:45 13:05 15:00 

Year 12 09:30 10:45 13:05 15:00 

 

3.2  Class and Staff allocation 

In accordance with the advice from London Borough of Redbridge, group sizes will 
comprise NO MORE THAN 10 (this is with the exception of Year 12 as 2.28 is a 
larger space and can, safely,accommodate 17 students).  If there are any shortages 
of teachers, SLT on site will be deployed to cover these classes.  

The current provision for vulnerable students, those with an EHCP and the children 
of Key Workers will continue but they will be split in to two groups and based in the 
Inclusion block and G.07, G.08 and G.09. 

Examination of engagement with Show My Homework indicates that there are 
approximately 30 students in both Year 10 and Year 12 who will be asked to attend 
school from the week of Monday 15 June.  It is anticipated that this number may 
increase following the learning conversations taking place between 4 and 12 June.  
Year 10 will be split in to three classes, located in 2.07, 2.08 and 2.09 and will be 
supervised by a teacher.  Year 12 will be split in to two groups, located in 2.23 and 
2.28 and will be supervised by a teacher. 

A member of SLT will be based in an office close to these areas in order to support 
with any issues that may arise throughout the day. 
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The plan outline above is based on and staffed for full attendance from these two 
groups.  Phone calls will be made to parents, in advance of 15th of June, to establish 
exact numbers.  Staffing levels will be adjusted accordingly. 

We anticipate that, as time goes on, we will need to accommodate more children of 
key workers; the number of classes and staffing levels will be adjusted to 
accommodate this. 

Staffing below is based on survey return percentages. 

3.3 Rationale for staffing 

In considering staffing during this time, we have reviewed current Public Health 
England guidance and recognise that some members of our community are 
potentially more vulnerable to contracting and suffering severe effects of Covid-19; 
these include those who are: 

 Clinically EXTREMELY vulnerable 

 Living with someone who is clinically EXTREMELY vulnerable 

 Sole Carer for someone who is clinically EXTREMELY vulnerable (may not 
live with them). 

 Clinically vulnerable 

 Pregnant 

 BAME 

 Aged 55 or over 
 

In addition to this, we recognise that some staff may experience further difficulties; 
including but not limited to: 

 Anxiety regarding travelling and returning to work 

 Limited or no access to appropriate child care 
 

It is for these reasons that the rota (teaching and non-teaching) from the 15th June 
will comprise volunteers only. 
 

In order to safeguard students, staff and the operation of the school, students and 
staff have been placed in to working ‘bubbles’.  In establishing the bubbles, we have 
considered the year groups that staff have been teaching, positions of responsibility 
and subjects taught (maintaining a balance between core, foundation and option 
subjects). 
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Inclusion: 
EHCP, EAL & Vulnerable 

I8 

I6 

LRC Study Area 1. 

LRC Study Area 2. 
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North Teaching Block, Ground Floor: 
Key Worker 

North Teaching Block, Second Floor: 
Year 10 

G.07 

G.08 G.09 

2.07 

2.08 

2.09 
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Schedules have been drawn up to keep cohorts together where possible and: 

 Ensure that students are in the same small groups at all times each day, and 
different groups are not mixed during the day, or on subsequent days. 

 Ensure that the same teacher(s) and other staff are assigned to each group 
and, as far as possible; these stay the same during the day. 

 Ensure that wherever possible students use the same classroom and 
computer/work area throughout the day, with a thorough cleaning of the 
rooms at the start of the day. 

Rooms for break and lunch: 

Inclusion: LRC   Key Worker/Yr10: Large Hall  Yr12: Common Room 

 

Photo to follow                                                                                                                 

North Teaching Block, Second Floor: 
Year 12 

 

2.28 
 

2.23 
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Section 4 Teaching and Learning 

4.1   Provision for students in school  

Structure of Learning during the re-opening  

During the phased school re-opening, there is a clear focus on student’s wellbeing and 

mental health through our morning learning conversations. Teaching staff set online learning 

through our platforms: ShowMyHomework, Microsoft Teams and Google classrooms. We 

have a range of opportunities to develop and consolidate online learning through ‘office 

hours’ on ShowMyHomework and live lessons on Microsoft Teams.  

Year group Leaders set Tutorial work for students weekly and there is an emphasis on 

responding to the student’s emotional needs and wellbeing.  

Themes to cover include: 

 Worries and fears 

 Resilience 

 Coping with stressful and upsetting events 

 Sharing feelings  

 Importance of relationships 

 Friendship and kindness 

 Gratitude and feeling thankful. 

 

From the 15th June, school will resume for our disengaged year 10 and year 12 students, as 

well as continuing our full day provision for keyworker and vulnerable students. Students will 

then access our online learning platform with supervision and guidance. This will also allow 

us to have face to face well-being and progress learning conversations. 

 

Timetables for students in school 

Bubble 1: Inclusion (SEN and EAL)  

Time Activity 

08:15    Arrive at Main Reception 

08:30 Registration, introductions and the day ahead 

08:45 Learning conversations and preparing to learn 

09:00 Online learning platform or Inclusion packs 

10:30 Break (in zone) 

10:45 Sport/ exercise  
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11:15 Online learning platform or live lesson (twice a week)  

12:30 Reading/ board games/ computer games 

13:00 Lunch break in small hall or outside LRC  

13:30 Online learning platform catch up/ reading/ Inclusion packs 

14:30 Review of the day 

14:40 Dismissal  

 

Bubble 2:  Keyworker & Vulnerable  

Time Activity 

08.30 Arrive at Main Reception 

08:45 Registration, introductions and the day ahead 

09:00 Workbook and learning conversations  

09.30  Online learning platform 

10.45 Break (large hall) 

11:00 Online learning platform 

12.15 Lunch break in large hall or in Amphitheatre 

13.00 Sport/ exercise  

13.30 Online learning platform catch up/ workbook/ reading 

14:40 Review of the day 

14:50 Dismissal 

 

Bubble 3:  Year 10 

Time Activity 

09:15 Arrive at Main Reception 

09:30 Registration, introductions and the day ahead 

09:45 Learning conversations and online learning platform 

10:45 Break in 2.06 or back of school 
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11:05 Online learning platform or live lesson on MS 

13:05 Lunch (large hall and amphitheatre)  

13:50 Online learning platform or live lesson MS  

14:50                       Review of the day 

15:00 Dismissal 

 

Bubble 4:  Year 12 

Time Activity 

09:30 Arrive at Main Reception 

09:45 Registration, introductions and the day ahead 

Learning conversations 

Online learning platform or live lessons on MS 

10:45 Break- common room 

11:05 Online learning platform or live lessons on MS 

13:05 Lunch in Common room or (area between NorthTeaching Block and Leisure 

Centre)  

13:50 Online learning platform or live lessons on MS 

14:50 Review of the day 

15:00 Dismissal - side gate 
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Section 5 Safeguarding 

 

5.1 Vulnerable students 

Students and young people assessed as being in need under section 17 of the Students 
Act 1989, including students who have a child in need plan, a child protection plan or 
who are a looked-after child are classed as ‘vulnerable’. These students and young 
people are encouraged to attend school, unless their social worker decides that they are 
at less risk at home or in their placement, for example, due to underlying health 
conditions. The school will continue to make regular weekly phone calls to our vulnerable 
students who are at home. 

Senior leaders, especially the Designated Safeguarding Lead (and deputy) know who 

our most vulnerable children are and have the flexibility to offer a place and support to 

those deemed as vulnerable.  

The DSL and DDSL will continue to engage with social workers, and attend all multi-

agency meetings, which can be done remotely and on School premises. 

It is recognised that, at this time, all students may be feeling vulnerable and anxious; 

therefore there is regular contact between the Form Tutor, Assistant Year Group Leader, 

Year Group Leader and students (Engagement Thresholds – Appendix 3) 

 

 

5.2 Disadvantaged students (FSM Provision) 

We will provide meal options for all students who are in school, and meals will be free 
of charge where pupils meet the free school meal eligibility criteria.  We will continue 
to work with our parents to claim the government FSM vouchers for those students 
not attending school. 

 

5.3 Students with medical needs 

Students who have been classed as clinically extremely vulnerable due to pre-
existing medical conditions have been advised to shield. We do not expect people in 
this category to be attending school. Students with other medical conditions who will 
be in school, the same procedures as before schools closed will apply. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
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5.4  Attendance tracking 

From the 15th June, the school will follow the Government’s updated guidance on 
attendance tracking and monitoring 
(https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-
recording-for-educational-settings/process-for-recording-attendance-and-using-the-
educational-setting-status-form#register): 

 SLT will continue completing the daily data returns using the DfE portal. 

 The Attendance Officer will resume taking the attendance register. 

 The following attendance/absence codes will be used: 
o / Present 
o X Not expected or entitled to attend 
o Y Shielding/self-isolation or need cannot be met in school safely  
o C Is eligible to attend but does not 
o I Is eligible to attend but does not due to non Covid-19 illness 
o M Is eligible to attend but does not due to a medical appointment 

At this time, all absence will be classed as authorised. 

 

5.5        Students with SEND 

With students missing a high proportion of education during the lockdown period, our 

main priority will be to ensure support is put into place for students with an EHCP and 

those requiring SEN provision.  The rationale for this is to close gaps for students 

with SEND, for routine and familiarity. Our main focus is to ensure the emotional 

wellbeing for our students by providing as close to possible a provision to what the 

students are used to on a regular basis.   

 

5.6       Plan of action for students with SEND 

Students will attend a full school day from 8.15am to 2.40pm. They will remain in 

their Inclusion bubble throughout the day.  The group will be staffed with teachers 

and Intervention Assistants (IA's) with whom they are familiar and who know the 

needs of the students well.   

Students will be supported by staff to ensure they can access the work provided by 

their teachers within a classroom setting. They will be based within the Inclusion 

block (a familiar place) and where required, can work in the Zone either on a one to 

one or small group basis (socially distanced).  Throughout the day students will have 

the opportunity to do curriculum based work whilst ensuring that outcomes of their 

EHCPs are also addressed.  

Further focussed work on outcomes of the EHCP can be done during timetabled 

intervention sessions where students can work on developing; social skills, fine and 

gross motor skills, literacy, numeracy and communication skills. They can also work 

on their Speech and Language Therapy program if they have one. Interventions in 

https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings/process-for-recording-attendance-and-using-the-educational-setting-status-form#register
https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings/process-for-recording-attendance-and-using-the-educational-setting-status-form#register
https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings/process-for-recording-attendance-and-using-the-educational-setting-status-form#register
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the zone are a familiar, regular and usual part of the students' timetable pre 

lockdown.  

 

5.7 Bereavement Policy (Appendix 4). 

The school has written a Bereavement Policy to help support any of our school 
community who have experienced loss. 

 

5.9 Annex to Safeguarding Policy (Appendix 5). 

The Safeguarding Policy was updated previously in light of coronavirus. Staff are to 
follow existing safeguarding principles and discuss any concerns with one of the DSLs.  
A risk assessment has been completed for home visits (Appendix 6). 

 

 


